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This agreement outlines the principles and policies governing the use of cataloging in the 
Lynx Library Consortium. All members are expected to comply with these standards to 
ensure the integrity of the shared bibliographic database to provide consistent, high-quality 
public service. 

Shared Database and Customer Focus 

The Lynx! bibliographic database is a shared resource for all member libraries. All 
cataloging eƯorts must be undertaken in a collaborative manner, with a primary focus on 
ensuring ease of use for the customer. 

Standards and Procedures 

The consortium will adhere to the accepted industry standards of RDA with LC-PCC PS. 
The Lynx Cataloging Committee is responsible for establishing any additional Lynx-specific 
standards and procedures, as well as setting training standards for all staƯ performing 
cataloging work within the ILS. The standards will be maintained and approved by the Lynx 
Cataloging Committee and can be accessed outside this document. 

Member Responsibilities 

All members who use the cataloging module are required to have a working knowledge of 
cataloging, cataloging records and current standards to minimize errors. Library cataloging 
staƯ must complete and maintain the required training as set forth by the committee. Each 
library retains authority over the rules and procedures governing its own holdings, which 
are attached to shared bibliographic records. Cataloging staƯ are expected to maintain 
open communication, collaborate, and provide mutual support to ensure the best possible 
public service for the entire consortium. 

Bibliographic Records 
The underlying philosophy of bibliographic record matching in a shared catalog is helping 
the customers find what they want without having to search through more records than 
necessary. . To facilitate this, participating libraries agree to put items with the same 
content on the same record when possible.  When adding an item to an existing record, the 
identifying number must be added with a qualifier (printed material, ISBN; AV items, UPC).  



Further guidelines for adding items with the same content to a record can be found in the 
Cataloging Standards. 

Entering Bibliographic records 

If a bibliographic record is unavailable from an appropriate downloading source, members 
may input bibliographic records in accordance with current cataloging standards and the 
defined minimum record standards in this agreement, complete with appropriate fields, 
tags, indicators, and subfields. When attaching holdings to these bibliographic records, all 
members realize that these records could be overlaid or merged with a full bibliographic 
record imported from an appropriate cataloging source. Incomplete records should be 
searched for again in the cataloging utility and full records should be imported if available 
at that time.   

 Monograph Serial Records 

All participating libraries agree to place their holdings for a serial monograph on a serial 
record already in the system. If there is not a serial record in the system, one should 
be imported or created. If one is not available, the book may be attached to its own record. 
This record may be overlaid with a serial record if one becomes available.   

Authority Records 
Lynx Cataloging staƯ are responsible for authority maintenance and management.  All 
authorities added to bibliographic records must be Library of Congress-authorized or an 
authorized heading from a controlled vocabulary system as indicated in the subject 
heading subfields. World language headings may be added but must be from a recognized 
vocabulary source. Unauthorized headings may be removed or updated when authority 
work is done by third party vendors.  

Item Records/Holdings Maintenance 
All libraries are responsible for maintaining their own holdings and items. Holdings 
maintenance includes adding, deleting, and purging items and any related files in the 
system for each individual library, as well as making and managing their own call numbers 
and cutters. 


